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LotusLive: Meetings
Quick Start Guide

Starting a meeting with IBM LotusLive: Meetings, offered by InterCall, is easy because
you can start it from anywhere and at anytime. There’s no reason to carry your laptop or
copies of your presentation with you because once you load your materials in to
LotusLive: Meetings, it’s all there when you are ready to start your meeting, with just the
click of a button. This guide provides the basic information necessary to start a LotusLive:
Meetings conference.

Logging In

To begin using LotusLive: Meetings, go to http://lotuslive.intercall.com and select Start a
meeting to get to the LotusLive: Meetings Start & Join page as shown in Figure A.

There are separate login forms for Starting and Joining. To start a meeting complete the
Start a Meeting form (Figure B), using the User login and Password you received via
email.

Figure A. LotusLive: Meetings login

Tip: You can bookmark this page to lessen the amount of clicks moving forward:
http://lotuslive.intercall.com/meetings.



Participants will use the conference code only.

Figure B. Join a Meeting and Start a Meeting forms

PRESENTER CONTROLS

After you have successfully logged in, you are presented with a conference window. At
the top of the conference window is a toolbar (Figure C) containing buttons used to
conduct and manage Web conferences.

Starting a Web Conference

Since LotusLive: Meetings does not require pre-planning or scheduling,
once you have logged into your account, you can immediately start a
conference.

To start a conference:

1 Click Start on the toolbar. A dialog window opens displaying instructions for
inviting participants to join the conference. If you do not start the conference, you
will be prompted to start the conference.


