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ABAP/ECE

LotusLive: Meetings

Lotus Notes Integration

you use Lotus Notes integration.

Getting started with IBM LotusLive: Meetings, offered by InterCall, is even easier when

The LotusLive: Meetings tab allows presenters to schedule LotusLive conferences using

Lotus Notes version 8.0 or

higher.

To integrate with Lotus Notes 8.0 or higher:

1 Within Lotus Notes, select File and Preferences.
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® InterCall

Note: LotusLive: Events does not synchronize with Lotus Notes. With LotusLive:
Events, all scheduling takes place from within the LotusLive: Events scheduling pages.

3 Select Calendar & To Do.

|3

Mail | Calendar & To Do ] Access & Delegation |
Display | Scheduling = IAumpmmsing | Colors ] Rooms & Resources
Entries | Views I Notices |

Defaults for New Entries

Entry type:

Duration of meetings and appointments: 60 minutes

Repeat duration for anniversaries: 10 years

Calegories

You can assign categories to Calendar and To Do entries. (Changes lo categories affect only
new entries.)

Conference Call Information

You can enter conference call information and include it in your meeting's location.

4 Select Scheduling followed by the Sametime Unyte tab.

- 1. Check Make Sametime Unyte the default meeting type for online
meetings.

- 2. Enter your LotusLive: Meetings conference code in the Permanent ID field.

- 3. Enter the Web Address (URL): http://lotuslive.intercall.com/meetings/join.

Mail | Calendar & To Do | Access & Deltegation |
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5 Select OK in the right hand corner and exit the Preference screen.

6  Select Schedule a Meeting. The Online Meeting section will now display.
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Reserve Online Meeting 24 x1
€ 1BU Lotus Sametime
& JBU Lotus Sametme Unjte /
_Orkine Meeong informaton A
Permanent conference ID: | 6 1| |
L ‘ Al

Web address of lotuslive intercall com/meetings
Unjte meetng senice: - = — -

G M e webdengs

You can set default values for mese fields in your Calendar Preferences

if
o] Lo |
7  Select OK.
The web conference details are inserted into the body of the conference request. The
text includes a link for users to join the conference.

Description | Find Avaifable Times |

(@ attach.. |

ONLINE MEETING INFORMATION

Meeting link: hitp:f/lotuslive.intercall.com/?schedid=123456
Caonference ID: 123456

TESTING YOUR BROWSER FOR SAMETIME UNYTE

[fthis is your first meeting with Sametime Unyte, we recommend that you perform a system check to ensure a successful meeting
[Click this link to begin the check: hitp:/jwww confarenceservers comjbrowser/?brand=Retail

8  You must manually add your Audio Conferencing details provided by InterCall to
the invitation so participants can also access the audio portion of your meeting

Description | Find Available Times |

To join the audio call dial: 888.698.6934
The Conference Code for the audio call is: 123456

ONLINE MEETING INFORMATION

Meeting link: hitp:/otuslive.intercall com/join/?schedid=123456
Conference ID: 123456

TESTING YOUR BROWSER FOR SAMETIME UNYTE

If this is your first meeting with Sametime Unyte, we recommend that you perform a system check to ensure a successful meeting.
Click this link to beqin the check: http /www.conferenceservers com/browser/?brand=Retail



® InterCall

More Information
> System Compatibilty Check »

|BM Lotusl_“[e'_ * Optiens Kit Download »

Technical Support

* Dnine User Help »

5] For product support & resource | * Toll Free. B66.266.1049
= material, go to the resources Toll: 706:902.5068
livesup@inter
age lotusivesup@intercall com
Other IBM LotusLive
> Join a Meeting » Starta Meeting L —
g s
* User login
*Name *Password
Company *Name
E-Mail Company
E-Mail
ENTER YOUR PHONE HUMBER
the system will dial cut to you
N ENTER YOUR PHONE NUMBER
o 555“”'3'5‘:" the system will dial out o you
. e

LOGGING IN AS PRESENTER

If you scheduled a Lotus Notes conference reminder, click Open Item in the reminder to
open the invitation and display the conference details. You can also click the conference
in the Lotus Notes calendar to open the invitation and display the conference details.

1  Select the meeting link in the invitation to join.
2 Complete the Start a Meeting log-in form.
3 Click Start.

+ Start a Meeting

*Required fields:

'_Userlogm
* Password
"Name
Company

E-Mail

ENTER YOUR PHONE NUMBER
the s;f_sﬂem will diai out to you

Your phone should ring within 10 seconds
of ciicking start. If it ot ring, please
dial the conference via your phone.




® InterCall LOGGING IN AS PARTICIPANT

1  Select the meeting link in the invitation to join.
2 Complete the Join a Meeting log-in form.
3 Click Join.

» Join a Meeting

*Required fields.

*Conference Code
*Hame
Company

E-Pail

ENTER YOUR PHONE NUMBER
the system will diaf out fo you

Your phone should ring within 10 seconds of

clicking join. If it does not ring, please dial the
conference via your phone

Join

Note: LotusLive Events does not synchronize with the Lotus Notes. With LotusLive
Events, all scheduling takes place from within the LotusLive Events scheduling pages.



