Microsoft® Office Live Meeting
Video Controls

The Video Controls feature for Microsoft Office Live Meeting (Click to Meet) is an add-in

component to Microsoft Office Live Meeting which enables live video during your meeting.

“ |nterca"' This guide introduces Video Controls for Microsoft Office Live Meeting and walks you
through setup.

For more information:
800.374.2441

iyt Introducing Video Controls for Microsoft Office Live

Meeting

To enable a connection between Click to Meet and Live Meeting, you must add your
video controls URL in the Live Meeting user interface. This section describes the URL
configuration procedure. You must configure the URL both in the Meet Now Options page
and in the Scheduling Meeting Options page.

CONFIGURING THE URL

To configure the URL in the Meet Now Options page

1 Login to Live Meeting and click Meet Now Details in the My Home page. The
Meet Now Details page displays.
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Meet Meet Now
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2 Click Meet Now Options. The Meet Now Options page displays.
3 Click Additional Features and scroll down to the Streaming Media Custom Frame
option.

D Streaming Media Custom Frame
Attendes LRL: | | Frarne Height: I:I pixels
Presenter LRL: | | Frarne Height: I:l pixels

4 Check the Streaming Media Custom Frame checkbox and type the Video
Controls URL (including the virtual room number for the required user) in both the
Attendee and the Presenter field.

Note: The URL should be in the following format:
http://intercall.glowpoint.net/clicktomeet/mini?ID=XXXXX
(XXXX is your virtual room number)
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5 Enter a Frame Height (recommended Height is 250)

Streaming Media Custom Frame

Attendee URL: |htt|:u:,l',l'interu:all.gluwpuint.netﬂ Frame Height: pixels
Presenter LIRL: |htt|:|:,I',l'intercall.gluwpuint.netﬂ Frame Height: pixels
6 Click OK.

To configure the URL in the Scheduled Meeting Options page

1 Login to Live Meeting and click Schedule Meeting in the My Home page. The
Schedule Meeting page displays.

My Home Schedule Meeting

Use the Address Book or bype e-mail addresses, separated by a semi-colon, to invite participants to your

Meet meeting. To send the invitations, click Send Invitations. To save the meeting without sending invitations,
Schedule Meeting click Save,
IMeet Mow S - . p
Important Separate meeting invitations are sent to presenters and ko attendees, All participants’ names wil
Jaoin Meeting appear on the To line of the invitation,
Manage Attendees: ‘ ﬂ
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User Preferences =
Address Book Subject:® | |
Ewvents .
Location: | |
Yiew
Reports
public Events Start:* wsrzeizons | B [8 =] Ja0 =] [am =]
End:* wsrzeizons | B [3 =] Ja0 =] [am =]
Enter dates in MMJDD Format,
Time Zane:* | (GMT-08:00) Pacific Time (US & Canada) =

Occurrence:™® I One time meeting = l

Meeting and its contents expire 365 days after the meeting end time, For details, click Meeting
COptions, and then click Expiration,

Audio: * |Teleph0ne conferencing =

All meeting participants use phone conferancing:
InterCall: +1 (720) 356-3530 +1 (5858) 802-6589 Participant Code: 6456963

Meeting Options

2 Click the Meeting Options button at the bottom of the page. The Meeting Options
page displays.

3 Click Additional Features and scroll down to the Streaming Media Custom Frame
option.

D Streaming Media Cusktom Frame
Attendes LRL: | | Frarme Height: I:l pixels
Presenter URL: | | Frarme Height: I:l pixels

4 Check the Streaming Media Custom Frame checkbox and type the Video
Controls URL (including the virtual room number for the required user) in both the
Attendee and the Presenter field.

Note: The URL should be in the following format:
http://intercall.glowpoint.net/clicktomeet/mini?ID=XXXXX



ﬂ lnterCaIl' (XXXX'is your virtual room number)

5 Enter a Frame Height (recommended Height is 250)

Streaming Media Customn Frame

Attendee URL: |htt|:|:,l',l'intercall.glnwpuint.netﬂ Frame Height: pixels
Presenter LIRL: |htt|:|:,l',l'intercall.glnwpuint.netﬂ Frame Height: pixels

6  Click the Set as Default button to use the same URLs each time you schedule a
meeting.

%et as Default 0K Cancel

Note: Setting as Default means the video controls panel will appear in “every” meeting
moving forward.

7 Click OK.

ACCESSING THE VIDEO CONTROLS USER INTERFACE

You access the Video Controls when participating in a Live Meeting session via the Live
Meeting More Panel. This section describes how to access the Video Controls user
interface.

Note: To view Video Controls, your More window must be either floating or docked around
your presentation. If the window is viewed as a drop-down from the menu items at the
top, Video Controls will not display properly. To move this window, please click the drop-
down for More, and use your cursor to drag the pane from the top.

Microsoft Office Live Meeting - livemeeting.com - ¥ideo meeting
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Video Controls
for Microsoft® Office Live Meeting

Click here to install Click to Meet
Conference Client

Clicking Click here to install Click to
Meet Conference Client means you
have accepted the terms of the End-User
License agreement,
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To access the Video Controls user interface

1  Viathe Live Meeting More Panel, click the Click here to install Click to Meet
Client link. The File Download dialog box displays.
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Video Controls
far Microsoft® Office Live Meeting

Click here o install Click to Meet
Conference Client

Clicking Click here to install Click to
Meet Conference Client means you
have accepted the terms of the End-User
License Agreerment,

2 Click Open to run the clicktomeet.exe file for installing the Click to Meet
Conference Client. Optionally, you may click the clicktomeet_tunneled.exe file if
your version of Click to Meet supports tunneling. After running the file, the Click
to Meet License Agreement dialog box displays.

File Download - Security Warning E
Do you want to 1un or save this file?
ﬁ Mame:  clickkomest. exe
Type. Application, 7.21 ME

From; intercall. glowpaint.net

Run ][ Save ][ Cancel ]

‘while files from the Internet can be useful, this file type can
@ potentially harm your computer, IF pou do not trust the source, do not
fun or save this software. What's the risk?

3 Select | accept the terms in the license agreement and click Install. The
InstallShield Wizard installs Click to Meet Conference Client and the InstallShield
Wizard Completed dialog box displays.

' Click to Mee! Conference Client - InstaliShield Wizard
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4 Click Finish. The InterCall Video Controls for Live Meeting login screen displays.
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9 Click to Meet Conference Chant - |nstallShield Wirard
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5 Note: If you cannot connect and the Click to Meet installation does not include
tunneling, the system will prompt you to install the tunneling option and will try to
connect you.



